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TEBOGO LLOYD MALEKA

© 4 Lootsberg Street, Kempton Park
., 0836338323
tebogolloydblm@gmail.com
7 ID: 890518 5364 082 | Code EC Driver’s Licence with PDP
. Languages: Sepedi (Home), English, Sesotho, isiZulu

PROFESSIONAL PROFILE

Motivated and dependable individual with administrative, transport logistics, and public service
experience. Possesses strong interpersonal and communication skills, solid computer literacy,
and proven accountability. Seeking to transition into accounting and finance by leveraging
transferable skills and developing further in financial systems and operations.

EDUCATION & CERTIFICATIONS
UNISA - University of South Africa

Social Media Marketing Certificate (6 Months) — 2019
Norkem Park High School

Senior Certificate (Matric) — 2007

TECHNICAL SKILLS

- Software: MS Word, Excel, PowerPoint, Internet Research, IBM SPSS
- Systems: Venus 2.0, Workflow, Email (Outlook & Gmail)

- Other: Data Capture, Statement Printing, Account Management

WORK EXPERIENCE

Securitas Specialised Services

Driver / Weapon Handler
August 2021 — March 2023

- Handled secure transportation of firearms and cargo.
- Escorted food and PMC shipments across restricted zones.
- Conducted staff transfers and site support logistics.

LSC Simunye (Pty) Ltd




Driver (Mr. Car App)
November 2019 — April 2020

- Provided on-demand transport services for Huawei employees.
- Maintained service logs and fulfilled route assignments via the Mr. Car app.

Ekurhuleni Municipality

Intern — Finance Department
September 2015 — August 2017

- Opened/closed customer accounts and handled meter reading queries.
- Issued duplicate statements and supported utility billing administration.

KEY COMPETENCIES

- Strong verbal and written communication
- Interpersonal and cultural sensitivity

- Organised, disciplined, and self-motivated
- Quick to learn and adapt to new systems

REFERENCES

Cynthia Rasoeu
Chief Accountant, Ekurhuleni Municipality

t. 0119993173 | cynthia.rasoeu@ekurhuleni.gov.za

Bridgett Hencil
Project Administrator, Ekurhuleni Municipality

t. 0825119221 | bridgett.hencil@ekurhuleni.gov.za

Mr. Kabamba
Duty Manager, Securitas Specialised Services

k., 083955 3926

Mrs. Dashanya Francis
HR Manager, Securitas Specialised Services

R, 066 145 9667 | dashanya.francis@securitas-rsa.co.za

Mr. Morne Olivier
Operations Coordinator, Securitas Specialised Services

%, 082303 7390




